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A formula is an instruction to perform a mathematical calculation. (A+B=C)

Example of a formula
The example below shows the discount price being subtracted from the list price.
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To enter a formula
Click on a cell where you want the answer to appear
Type an equal sign to begin the formula
Type formula ,when finished, press enter
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Cell with formula Affected Cells

Basic mathematical symbols

+ Addition = Subtraction / Division * Multiplication A Exponentiation

Example: 3+2-4*7/2A5 or 3 plus 2 subtract 4 multiplied by 7 divided by 2 with an exponent of 5

The order of mathematical operations is important.
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are done first 53




Types of Reference numbers

Relative references

Absolute references
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Copying Formulas
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Functions
—— A function is a shortcut formula
To use : that performs special
Click on a cell to | e for 2 functen: calculations.
put. Click the
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Adds all the numbers in a range of cells. Information

Press OK

Help on this function

Fill in the information in the boxes
if you know the answers but if the
information is in a certain cell use
the expand/collapse buttons to

il@choose a cell from the

- spreadsheet

When finished press
OK or if you made a
mistake choose Cancel

it appears as: =SUM(A4:A6)

Definition of the
function

Returns the depreciation of an asset for a spedified period using the fixed-dedining balance
method.

Life is the number of periods over which the asset is being
depredated (sometimes called the useful life of the
asset),

Definition of parts
of argument

Formula result =

Help on this function




