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Suggested Order of Classes (Please take in any order)

New to the Computer?

Beginners start here

Take these classes first

Computer Basics 1 (Mouse & Keyboard) ]
Computer Basics 2 (Fundamentals) [

A\ 4

Microsoft Word 1 (Word Processing) ||
Microsoft Word 2 [

A 4

Internet 1(Learn to use the web) |
Internet 2 (Google) ||

Medium User
Take only when you feel
comfortable using the computer

A\ 4

Microsoft Word 3 (More Word) [

Microsoft Word 4! |
(Advanced Formatting)

PowerPoint [ | (Presentation)
Publisher [ (Cards, calendars...)

Microsoft Excel 1 [ ] (Basics)
Microsoft Excel 2 [ | (Charts and Graphs)

A
Internet 3 [
(Your first email)

Customizing the Computer [
Protecting your Computer [ |

Advanced User
Take only when you feel yery comfortable
using the computer

Adobe PhotoShop Elements 1 [
(Image Editor)

Adobe PhotoShop Elements 2 [ |

\ 4

Microsoft Excel 3 [| (Formulas &
Functions)

Microsoft Excel 4 [ | (Advanced
Formatting)

v
eBay 1 (Buying) [
eBay 2 (Selling) [

Blogging [ | Online Journal
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